BBl Leo User Guide

Export Courses

This utility will let you export the Courses for a given Academic Year and School year.
You can adjust the following fields:

+ Academic Year - (optional) - If you select a different Academic Year that year will be used
in the export.

+ Days - (optional) - You can enter the number of days by which the begin and end date of
each Course will be adjusted.

The adjustment options can be used to create a set of data for a new Academic Year from
the Course data from a previous year (or different year).

A NOTE: If you specify offset days, then no cross reference data will be exported, as you
are essentially creating New Courses.

* Program: (*) Select from list

« Academic Year: (*) Select from list

« School Year: (*) Select from list

+ Adjust by days: Enter the number of days to adjust the existing dates by. Example: add 365
days to current date.

« New Academic Year: Select from list

* Export

Export Courses Page 1



BBl Leo User Guide

B Calendar Courses Search B4 a x L:ll f’)

ADVANCED

Export Courses

Course Export Options
*
Data Entry ¥ Program A
AcademicVear:  Please select a program first - *
SchoolYear  Please select a program first -

Data Export Adjust by days:
‘ New Academic Year

Please select a program first

Export

Verify Before Export &

Please check the settings are correct.

If the settings are correct, click Yes
If the settings are not correct, click No

Settings:
= Select from academic year: SOM 2018/2019
* Select from school year: MED All Years
* Adjust by days: 100
* New academic year: SOM 2018/2015

You have chosen to open:

(EL] 104255d84e35e0ebbab.55088636.csv

which is: Microsoft Excel Comma Separated Values File (901 bytes)
from: https://demo.lcmsplus.com il

What should Firefox do with this file?

() Open with | Micrasoft Excel (default) -]

Do this automatically for files like this from now on.

o) o) |

Your courses have been exported to a CSV file.

6 course records were exported.
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