
Event: People: Taking Attendance 

Path: Calendar > [Event Screen] > People > Event Attendance 

Attendance Record 

1. Quickly take attendance for all Students in your Event by clicking Update All Students. 
2. Or click each Student's name and take their attendance one at a time. 
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Update Attendance Status 

Individual Attendance Record 

This screen is used to manually adjust the attendance record for a Student in an Event. 
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Attendance History 

This report shows all attendance in all events for the current Student. 

Update Range of Events 

Adjust attendance records for an individual Student 
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