BBl Leo User Guide

Import Exam Questions in CSV Format

The CSV Exam Import function can take Exams presented in .csv format and import them
into the Leo's Exam tool. Once the csv is received, we will parse the .csv. While images,
sound files and video do not import during the import process, you CAN manually link
these files to the specific Exam questions after the import and within the Exam Editor.

A Formats vary greatly, so you must select the correct options when you are exporting
the Exam out of your external exam manager.

1. Export the Leo CSV Exam Template provided at the Course Section Level or available

below.
2. Add information in the required .csv format provided in the template. NOTE: Be sure
to format this as the file provided below indicates.

@ Use the sample template file provided below for more details and examples of how to
utilize this template.

TIP: When copying content into the .cvs template use Ctrl+Alt+V to remove any
formatting from the source file.

U .
csv_exam_import_template.csv

Upload Import Data

Path: Courses > [Select] Course > Import > Upload Import Data

o NOTE: If the CSV file has not been previously uploaded, then use the Import > Upload
Import Data function first before proceeding.

Please refer to this article: Upload Import Data.
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fHcalendar Courses  Search

Course Template = CampusLevel | Section: Cardiovascular Medicine m
= Section: Cardiovascular Medicine| SOM 2021/2022 |
Peaple < .
Events y, Max File Size: 3700M ? X
Leo File Upload
I Upload Import Data Upload Import Data Record

Course Import

Select a File: Choose File | Nao file chasen

Choase a new file from your device. Or link to existing files
Current File:

ICAL import
Exam Import

Exam Import {text .
format) Title:
Enter a title that will be displayed to the students
Exam Import (PDF
ormat
Save File

Leo CSV Exam Template

Exam Import (CSV)

Path: Courses > [Select Course] > Import > Exam Import (Leo CSV format)

A NOTE: This import can only be done from the Course Screen and not from an Event.
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Course Template | Campuslevel || Section: MD201: Cardiovascular System

= Section: MD201: Cardiovascular System MD 2020-2021

Foupe

Events < Download Template |

m Import EXAM in Leo CSV Format

This screen will allow you impart a CSV file that uses the standard Leo Exam Impart format.

Upload Import Data

Course Import Il you have not already done so, upload your file using the Import -> Upload Import Data option in the course screen. This
option will show you all of the CSV files that have been uploaded for this course, You can select one of these files and then
iCAL import Impart It.
Exam Import Source File: * w
*
Exam Import (text Exam Title:
format)

Exam Import (PDF
format)

Leo CSV Exam Template

Exam Import (Leo CSV
format)

Clear Import Data

Import CSV Exam Template into Course

Download Template |

Import EXAM in Leo CSV Format

This screen will allow you Import a C5V file that uses the standard Leo Exam Import format.

If you have not already done so, upload your file using the Import -= Upload Import | A8 CSV_Example_Exam_Ilmport.csv
option will show you all of the CSV files that have been uploaded for this course. You canseled calective D21 Test Template.csv
import it. :

Source File: ™ -

Exam Title: ™

Impaort
NI_J

A NOTE: If the source of the PDF is not listed in the format list, then contact the Leo
Help Desk.

Select the import file from the dropdown list

Title the Exam.

Click the Import Exam button.

You will receive a Processing Completed message when your import has been finalized.

AN =
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Exam Manager

Path: Courses > [Course Screen] > Assessment > Exams > Manage Exams Import

+ Select the new Exam that was imported as an .csv file.

Course Template Campus Level 'Section: MD201: Cardiovascular System 1

L -
= Section: MD201: Cardiovascular System| MD 2020-2021 Materials [2)
Manage Materials < -
Messages < Exam Manager

MD201: Cardiovascular System MD 2020-2021 (r1)
Mapping <
View +  Options » = = -
Evaluations Viewing 1to 3of 3 Seardt

Peer Evaluations

Hame J& Responses 1] 1 Link IT Access? IT Details IT pPOF U1 Key U1
Gradebook < ———
C5V Example 0 Response(s) View Course  No i} = key
Exams o ;
Exam Import
_—
I Manage Exams =
Selective 0 Response(s) \View Course  No i} E key
Grade Exams impaort
Exams by Student Top Gun Quiz 4 Response(s)  View Course  Yes [i] E key

Question Bank 1 0
Show 10 ~ entrigs Previous Mext

Sturdent Ascionmente

Create a New Exam

Exam Name: * C5V Example Exam Import
Scratch off: | g W
Question Blocks: * [ no w
GO Version: ™ w
Assessed: * Yag et
Display type: * | one_per_page_only v

* Review this screen to make sure all required (*) fields are answered correctly.
« Click Create Exam.
Exam Editor

1. The Exam Editor will automatically open.
2. Click the Questions Tab to see all the imported Exam questions.
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| Leo Exam Editor BB

ALUE TesL

(“Home | Ad: [ Questions | Edit Questicn | Question Bank

~
Weighted | Max | Edit
H Prompt teun llnk semn gsj -mm.mw@
dential # of Questions
Acute Week 9 iRAT-gRAT 19-20 - Confi response Mo 1.00 1 [}
2 Which one of the following occurs during Wallerian degsnerat fmﬂe No  1.00 1 = = O @& & O
3 Whers does the eighth cenvical spinal nerve exit? ﬂﬂ:ﬂe No 1.00 1 &5 = O @ & O
MiLiMtiple ) 4 "
What |s the connection of the dura tube? ; | =
1 2 e w0 1 @ B D@ a&oO
Which statement aboul the ABCDE appioach Lo inilial Multiple o .
s ASSESEME choice No 108 ' el EJ U@ & O
rCrsata New Question | Manage My Categories | Randomize Questions | Randomize Responses | item Analysis + Exclusion | Student Scores + Exclusion | GBE | Categories 1

@ TIP: Images, sounds files or video do not automatically link to the Exam questions
during the import process. You can manually link these files to the specific Exam
questions after the import and within the Exam Editor.

Adding Attachments to Imported Exams

To add an attachment:
1. Click the Questions Tab
2. Look at the Edit Question column to find the specific question that needs an attachment

Leo Exam Editor
Acute Test

Home Admins Y Questions 1 Edit Question Y Question Bank W

~
Weighted | Max | Edit
ﬂ L e -M MEHM
Acute Week 0 [RAT-gRAT 19-20 - Confidential # of Questions.. ' '°C = O
response
. . . . Multiple 5 :
2  Which one of the following_occurs during Wallerian degenerat. B No 1.00 1 Q Q O @ = O
3 Where does the eighth cervical spinal nerve exit? L\alhurl)ti::;ie No 1.00 1 & = O @ & 0O
4 What is the connection of the dura tube? L“"h”r')‘i'cpe"e No  1.00 1 2] = 0 @ & O
Which statement about the ABCDE approach to initial Multiple ¢ ;
4 assessme... choice o oo . Q‘ Q o @ & o

Prompt Attachment

1. Select the Prompt Attachment Tab.
2. Click Add New Attachment.
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-

Home T Admins Y Questions T Edit Question T Question Bank w

& Prog _Hr Prompt Attachments \[ Link Settings T G&O T- Responses T Edit a Response ]

Artachment (edit) Caption Thumbnail

!
|Add New Attachment| Add Exam Import Image W

Max File Size: A700M

Leo File Upload

Attchment Record# 1072

Select a File: Choose File | Mo file chosen

J Choose a new file from your device. Orlink to existing files
Current File:

Title:

Enter a title that will be displayed to the students

Sawe File

S’

Advanced Options

+ Once you have selected the file from your device and added a title, select Save File.

Adding Response Attachments

Home Y Admins Y Questions T Edit Question T Question Bank ]

Prompi T Prompt Attachmenis T Link Settings T G&O | Responses 1 Edit a Response
Prompt Text (edit) Sequence Correct Remove
Barreit esophagus 5 No __g
Bochdalek herma 10 No g
LES spasm 15 No )
Paraesophageal hiatal herma 20 No |__d
Shding hiatal hermia 25 Yes [
Add New Response W

To add images to the question responses in an Exam.

1. In the same screen as the Prompt Attachment, click the Responses Tab.
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2. Then choose the response that you want to add an image to.

" Home T Admins T Questions T Edit Question T Question Bank \I

[ Prompt T Prompt hments T Link Settings T G&O T Responses T Edit a Response \I
i Fesponse Text [ Eesponse Attachments
Astachment (edit) Capiion Seq Thumbnail
[Add New Attachment | Add Exam Import Image 1

1. Select the Response Attachments tab,.
2. Click the Add New Attachment Image.
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